
 

AGENDA 

Administrative Council Meeting  
10:00 AM - Thursday, January 29, 2026 
City Court Room, Bossier City Hall 
620 Benton Road, Bossier City, Louisiana 

 
Page 
 
 I. CALL TO ORDER 
   
 
 II. ROLL CALL 
   
 
 III. APPROVE AGENDA 
   
 
 IV. APPROVE MINUTES 
     
3 - 4 

 
1. 

 
Approve Minutes of the December 2, 2025,  Administrative Council 
Meeting and dispense with the reading. 
Admin Council Minutes December 2 of 2025  

 
 V. UNFINISHED BUSINESS 
     
5 - 48 

 
1. 

 
Update on Hearing to review the recommendation of removal of a 
dilapidated structure located at 2638 Barbara Street, Bossier City 
Hearing to review the recommendation of removal of a dilapidated 
structure located at 2638 Barbara Street, Bossier City - Pdf 
Updated Barbara Images 
2638 Barbara - Updated 12/2  

 
 VI. NEW BUSINESS 
     
49 - 68 

 
1. 

 
Hearing to review the recommendation of removal of a dilapidated 
structure located at 1725 Scott Street, Bossier City 
Hearing to review the recommendation of removal of a dilapidated 
structure located at 1725 Scott Street, Bossier City - Pdf    

69 - 89 
 
2. 

 
Hearing to review the recommendation of removal of a dilapidated 
structure located at 208 Waller Avenue, Bossier City 
Hearing to review the recommendation of removal of a dilapidated 
structure located at 208 Waller Avenue, Bossier City - Pdf   
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90 - 113 

 
3. 

 
Hearing to review the recommendation of removal of a dilapidated 
structure located at 500 Hall Street, Bossier City 
Hearing to review the recommendation of removal of a dilapidated 
structure located at 500 Hall Street, Bossier City - Pdf    

114 - 145 
 
4. 

 
Hearing to review the recommendation of removal of a dilapidated 
structure located at 709 McDade Street, Bossier City 
Hearing to review the recommendation of removal of a dilapidated 
structure located at 709 McDade Street, Bossier City - Pdf  

 
 VII. ANNOUNCEMENTS 
   
 
 VIII. ADJOURN 
   
Any member of the public or the designated caregiver of any member of the public with an 
ADA-recognized disability may submit a request to provide written comment on an agenda 
item remotely via electronic means. 
  
For more information contact: City Clerk Phyllis McGraw, 620 Benton Road, Bossier City, LA 
71111, 318-741-8509 or cityclerk@bossiercity.org 
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PROCEEDINGS OF THE ADMINISTRATIVE COUNCIL OF BOSSIER CITY 
STATE OF LOUISIANA TAKEN AT A REGULAR MEETING 

DECEMBER 2, 2025 
 

The Administrative Council of the City of Bossier City, State of Louisiana, met December 2, 
2025, at 1:30 PM. 
 
Roll Call as follows: 
 
Present: Honorable, Chairman Chris Smith, Honorable Councilor Cliff Smith & Honorable 
Councilor Debra Ross 
 
Also Present: Assistant City Attorney, Richard Ray and City Clerk, Phyllis McGraw 
 
By: Mr. Cliff Smith 

Motion to approve Agenda  
Seconded by Mrs. Debra W. Ross 
No comment 
Vote in favor of motion is unanimous 
 
By: Mrs. Debra W. Ross 
 Motion to approve Minutes of November 4, 2025, Regular Meeting and dispense with the 
reading.  
Seconded by Mr. Cliff Smith 
No comment 
Vote in favor of motion is unanimous 

Unfinished Business 
Update on Hearing to review the recommendation of removal of a dilapidated structure located at 
613 Edgar Street, Bossier City. Chris Ferguson, Property Standards stated with the substantial 
improvements and absence of blight, he recommended the condemnation case be closed with the 
following conditions: that no one live in the structure until all repairs have been fully made and 
all windows and doors were secured.   
 
By: Mr. Chris Smith 

Motion to reverse the condemnation and demolition of the structure and with conditions 
requested by Property Standards. 
Seconded by Mr. Cliff Smith 
Owner acknowledged that she understood the conditions.  
No further comment 
Vote in favor of motion is unanimous 
 
Update on Hearing to review the recommendation of removal of a dilapidated structure located at 
2638 Barbara Street, Bossier City. Chris Ferguson stated that Ms. Hernandez was out of the 
country and Ms. Carima Guiterrez, 3427 Darien St., Shreveport, LA, 71109, would be 
representing her. Mr. Ferguson provided an update and recommended the condemnation case 
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move forward due to lack of progress. Ms. Guiterrez stated that both Ms. Hernandez and the title 
company have been trying to contact the current owner. Assistant City Attorney, Richard Ray 
went over options with Mr. Chris Smith.  
 
By: Mr. Chris Smith 

Motion to condemn structure but suspend the sentence until January 30th.  
Seconded by Mrs. Debra W. Ross 
No further comment 
Vote in favor of motion is unanimous 
 
Update on Hearing to review the recommendation of removal of a dilapidated structure located at 
632 Joannes Street, Bossier City. Kraig Chapman, Property Standards, recommended the case be 
revisited when the permit expires February 10, 2026 since the owner pulled permits and has been 
working on the structure.  
 
By: Mr. Chris Smith 

Motion to continue case until February 26, 2926 meeting.  
Seconded by Mr. Cliff Smith 
No further comment 
Vote in favor of motion is unanimous 
 
New Business 
Approve calendar for Administrative Council Meetings for period of January 1, 2026 - July 30, 
2026.   
 
By: Mrs. Debra W. Ross 

Motion to approve calendar for Administrative Council Meetings for period of January 1, 
2026 - July 30, 2026 

Seconded by Mr. Cliff Smith  
Mr. Chris Smith reminded everyone the meetings would be held in the City Courtroom at 10AM. 
No further comment  
Vote in favor of motion is unanimous 
 
 
There being no further business, the meeting was adjourned at 1:49 PM. 
 
_________________________________ 
Phyllis McGraw, City Clerk 
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City of Bossier City
ITEM FACT SHEET
 Administrative Council

Meeting Date: Administrative Council - Nov 04 2025  
Department: Property Standards  
Prepared by: Melissa Thomas, Property Standards  
Sponsor: Andy Bajnauth, City Engineer  
Submitted: September 16, 2025 

☐ NOTED: ☐ RECOMMENDED BY:

TITLE: 
Hearing to review the recommendation of removal of a dilapidated structure located at 2638 Barbara 
Street, Bossier City  

EXPLANATION OF PROPOSAL: 
Due to structure being below minimum standards housing codes and failure by the owner(s) to 
comply with any and all written request to bring the structure into compliance with the city code by 
obtaining proper permits, we strongly recommend the structure be demolished.   

COST/BUDGET DATA: 
In the event that the demolition and removal is performed by City of Bossier City, all such costs shall 
be applied to the property in the form of a lien, in accordance with LA R. S. 33: 4767 and assessed 
to the property tax in accordance with Ordinance 19 of 1991.  

COUNCIL DATE REQUESTED: 
Administrative Council - Nov 04 2025 

ATTACHMENTS: 
02 - 2638 Barbara Street - Notice Letter & Receipt of Notice 
03 - 2638 Barbara Street - Notice of Condemnation 
04 - 2638 Barbara Street - Building Repair Estimate 
05 - 2638 Barbara Street - Letter of Attorney Appointed 
06 - 2638 Barbara Street - Summons to Appear 
07 - 2638 Barbara Street - Photos 

Reviewed By: 
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Richard Ray, ACA Approved - Sep 16 2025 
Phyllis McGraw, City Clerk Approved - Sep 18 2025 
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City of Bossier City 

ITEM FACT SHEET 

 Administrative Council 

 

  
Meeting Date: Administrative Council - Jan 29 2026  
Department: Property Standards  
Prepared by: Melissa Thomas, Property Standards  
Sponsor: Andy Bajnauth, City Engineer  
Submitted: December 16, 2025 
 
☐ NOTED: ☐ RECOMMENDED BY:  

 
 
TITLE: 
Hearing to review the recommendation of removal of a dilapidated structure located at 1725 Scott 
Street, Bossier City          

 
EXPLANATION OF PROPOSAL: 
Due to structure being below minimum standards housing codes and failure by the owner(s) to 
comply with any and all written request to bring the structure into compliance with the city code by 
obtaining proper permits, we strongly recommend the structure be demolished.      
    

 
COST/BUDGET DATA: 
In the event that the demolition and removal is performed by City of Bossier City, all such costs shall 
be applied to the property in the form of a lien, in accordance with LA R. S. 33: 4767 and assessed 
to the property tax in accordance with Ordinance 19 of 1991        
  

 
COUNCIL DATE REQUESTED: 
Administrative Council - Jan 29 2026 

 
ATTACHMENTS: 
02 - 1725 Scott Street - Notice Letter & Receipt of Notice 
03 - 1725 Scott Street - Notice of Condemnation 
04 - 1725 Scott Street - Building Repair Estimate 
05 - 1725 Scott Street - Letter of Attorney Appointed 
06 - 1725 Scott Street - Summons to Appear 
07 - 1725 Scott Street - Photos 

 
 
Reviewed By:  
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Richard Ray, ACA Approved - Dec 16 2025 
Emily Pitts, Administrative Assistant Approved - Dec 16 2025 
Phyllis McGraw, City Clerk Approved - Dec 31 2025 
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City of Bossier City 

ITEM FACT SHEET 

 Administrative Council 

 

  
Meeting Date: Administrative Council - Jan 29 2026  
Department: Property Standards  
Prepared by: Melissa Thomas, Property Standards  
Sponsor: Andy Bajnauth, City Engineer  
Submitted: December 16, 2025 
 
☐ NOTED: ☐ RECOMMENDED BY:  

 
 
TITLE: 
Hearing to review the recommendation of removal of a dilapidated structure located at 208 Waller 
Avenue, Bossier City          

 
EXPLANATION OF PROPOSAL: 
Due to structure being below minimum standards housing codes and failure by the owner(s) to 
comply with any and all written request to bring the structure into compliance with the city code by 
obtaining proper permits, we strongly recommend the structure be demolished.      
    

 
COST/BUDGET DATA: 
In the event that the demolition and removal is performed by City of Bossier City, all such costs shall 
be applied to the property in the form of a lien, in accordance with LA R. S. 33: 4767 and assessed 
to the property tax in accordance with Ordinance 19 of 1991.        
  

 
COUNCIL DATE REQUESTED: 
Administrative Council - Jan 29 2026 

 
ATTACHMENTS: 
02 - 208 Waller Avenue - Notice Letter & Receipt of Notice 
03 - 208 Waller Avenue - Notice of Condemnation 
04 - 208 Waller Avenue - Building Repair Estimate 
05 - 208 Waller Avenue - Letter of Attorney Appointed 
06 - 208 Waller Avenue - Summons to Appear 
07 - 208 Waller Avenue - Photos 

 
 
Reviewed By:  
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Richard Ray, ACA Approved - Dec 16 2025 
Emily Pitts, Administrative Assistant Approved - Dec 16 2025 
Phyllis McGraw, City Clerk Approved - Dec 31 2025 
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City of Bossier City 

ITEM FACT SHEET 

 Administrative Council 

 

  
Meeting Date: Administrative Council - Jan 29 2026  
Department: Property Standards  
Prepared by: Melissa Thomas, Property Standards  
Sponsor: Andy Bajnauth, City Engineer  
Submitted: December 16, 2025 
 
☐ NOTED: ☐ RECOMMENDED BY:  

 
 
TITLE: 
Hearing to review the recommendation of removal of a dilapidated structure located at 500 Hall 
Street, Bossier City          

 
EXPLANATION OF PROPOSAL: 
Due to structure being below minimum standards housing codes and failure by the owner(s) to 
comply with any and all written request to bring the structure into compliance with the city code by 
obtaining proper permits, we strongly recommend the structure be demolished.      
    

 
COST/BUDGET DATA: 
In the event that the demolition and removal is performed by City of Bossier City, all such costs shall 
be applied to the property in the form of a lien, in accordance with LA R. S. 33: 4767 and assessed 
to the property tax in accordance with Ordinance 19 of 1991        
  

 
COUNCIL DATE REQUESTED: 
Administrative Council - Jan 29 2026 

 
ATTACHMENTS: 
02 - 500 Hall Street - Notice Letter & Receipt of Notice 
03 - 500 Hall Street - Notice of Condemnation 
04 - 500 Hall Street - Building Repair Estimate 
05 - 500 Hall Street - Letter of Attorney Appointed 
06 - 500 Hall Street - Summons to Appear 
07 - 500 Hall Street - Photos 

 
 
Reviewed By:  

Page 90 of 145



Richard Ray, ACA Approved - Dec 16 2025 
Emily Pitts, Administrative Assistant Approved - Dec 16 2025 
Phyllis McGraw, City Clerk Approved - Dec 31 2025 
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City of Bossier City 

ITEM FACT SHEET 

 Administrative Council 

 

  
Meeting Date: Administrative Council - Jan 29 2026  
Department: Property Standards  
Prepared by: Melissa Thomas, Property Standards  
Sponsor: Andy Bajnauth, City Engineer  
Submitted: December 16, 2025 
 
☐ NOTED: ☐ RECOMMENDED BY:  

 
 
TITLE: 
Hearing to review the recommendation of removal of a dilapidated structure located at 709 McDade 
Street, Bossier City          

 
EXPLANATION OF PROPOSAL: 
Due to structure being below minimum standards housing codes and failure by the owner(s) to 
comply with any and all written request to bring the structure into compliance with the city code by 
obtaining proper permits, we strongly recommend the structure be demolished.      
    

 
COST/BUDGET DATA: 
In the event that the demolition and removal is performed by City of Bossier City, all such costs shall 
be applied to the property in the form of a lien, in accordance with LA R. S. 33: 4767 and assessed 
to the property tax in accordance with Ordinance 19 of 1991.        
  

 
COUNCIL DATE REQUESTED: 
Administrative Council - Jan 29 2026 

 
ATTACHMENTS: 
02 - 709 McDade Street - Notice Letter & Receipt of Notice 
03 - 709 McDade Street - Notice of Condemnation 
04 - 709 McDade Street - Building Repair Estimate 
05 - 709 McDade Street - Letter of Attorney Appointed 
06 - 709 McDade Street - Summons to Appear 
07 - 709 McDade Street - Photos 

 
 
Reviewed By:  
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Richard Ray, ACA Approved - Dec 16 2025 
Emily Pitts, Administrative Assistant Approved - Dec 16 2025 
Phyllis McGraw, City Clerk Approved - Dec 31 2025 
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